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District Purchase Card Monthly Process 

*** NEW IN FEBRUARY 2022 *** 

NVC website link:  District Purchase Card Guidelines & Forms  

 

 

 

Download the purchase card monthly statement from Elan Financial Services online portal.
The monthly statement is available on the 21st of each month.

Gather all receipts for transactions on the statement.

- Requisition Date:  

https://www.napavalley.edu/businessfinance/Pages/districtpurchcdguidelinesfms.aspx
https://www.access-online.com/cpsApp1/AxolPreAuthServlet?requestCmdId=login

