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¶ Furnishings identified are electric window shades and recessed entry mats. 

¶ Audio visual includes equipment, display panels, speaker system, assistive listening system, and 
controls. 

¶ 
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III. PREQUALIFICATION PROCESS 
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IV. PREQUALIFICATION EVALUATION 
 

The District intends to utilize the Department of Industrial Relations, Model Forms for Prequalification and 

suggested scoring method for questions. The scoreable questions arise in the following categories: 

 
PART I Company Contact Information, Declaration and Acknowledgement of Addenda 

PART II Essential Requirements for Qualification 

PART III  Organization History, 
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PREQUALIFICATION 

QUESTIONNAIRE   
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7. Have you attached a notarized statement from an admitted surety insurer (approved by the California 
Department of Insurance) and 
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14. Within the past seven (7) years has your firm contracted for and completed at a minimum one (1) DSA 
(Division of the State Architect) project with an 
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of questions 14 through 20.)  
  

No Projects 1 – 2 Projects 3 or More Projects 

 
 

22. Within the past seven (7) years how many projects with an original contract value at $15 million or more 
has your firm contracted for and completed at least a minimum 75% or more of actual construction value 
in work at this time? (The same projects may be used to meet the requirements of questions 14 through 
20.)  

 

No Projects 1 – 2 Projects 3 or More Projects 
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PART III.  ORGANIZATION HISTORY, ORGANIZATIONAL PERFORMANCE, 
COMPLIANCE WITH CIVIL AND CRIMINAL LAWS 

A. CURRENT ORGANIZATION AND STRUCTURE OF THE BUSINESS 

For Firms That Are Corporations: 

1a. Date incorporated:    

1b. Under the laws of what state:    

1c. Provide all the following information for each person who is either (a) an officer of the corporation  (president, 
vice president, secretary, treasurer), or (b) the owner of at least ten per cent of the corporation’s stock. 

 
Name Position Years with Co. % Ownership 

    

    

    

    

 
1d.  Identify every construction firm that any person listed above has been associated with (as owner, 

general partner, limited partner or officer) at any time during the last five 
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3. Is the firm a subsidiary, parent, holding company or affiliate of another construction firm? 
NOTE: Include information about other firms if one firm owns 50 percent (50%) or more of 
another, or if an owner, partner, or officer of 
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* * * * * 
 

NOTE: The following two questions refer only to disputes between 
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E. CRIMINAL MATTERS AND RELATED CIVIL SUITS 
 

19. Has your firm or any of its owners, officers or partners ever been found liable in a civil suit or found guilty 
in a criminal action for making any false claim or material misrepresentation to any public agency or entity? 

 

Yes No 

 
If “yes,” explain on a separate signed page, including identifying who was involved, the name of the 
public agency, the date of the investigation and the grounds for the finding. 

 
20. Has your firm or any of its owners, officers or partners ever been convicted of a crime involving any 

federal, state, or local law related to construction? 

Yes No 

 
If “yes,” explain on a separate signed page, including identifying who was involved, the name of the 
public agency, the date of the conviction and the grounds for the conviction. 

 
21. Has your firm or any of its owners, officers or partners ever been convicted of a federal or state crime of 

fraud, theft, or any other act of dishonesty? 

Yes No 

 
If “yes,” identify on a separate signed page the person or persons convicted, the court (the county if a 
state court, the district or location of the federal court), the year and the criminal conduct. 

 
 

F. BONDING 
 

22. Bonding capacity: Provide documentation from your surety identifying the following: 
 

Name of bonding company/surety:   

22.  

If 

the 

to 

 

the 4J
ET5
005
 

of265J
ET5
005
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PART V. FINANCIAL STATEMENTS AND SUPPLEMENTAL INFORMATION 

Financial prequalification may be established by determining capacity to perform the Wine Spectator 
Wine Education Center Project contract in the following manner: 

 
a. Working capital is determined from the most recent balance sheet submitted, by subtracting 

the current liabilities from current assets. 
 

b. Available lines of credit or other credit facilities are then added to the working capital, and 
then the sum is multiplied by ten (10). 

 
c. Uncompleted work on current contracts, which have been awarded to your organization 

(backlog), will be subtracted from the amount determined in paragraph "b" above. 
 

d. Any positive number resulting from paragraph "c" above would be the maximum Napa Valley 
College District contract that can be awarded to the Submitting organization. 

 
Should your organization not qualify on the basis of the above calculation, the Napa Valley College District 
may consider other alternative information you can provide that, in its sole judgment, indicates clearly your 
ability to meet the financial requirements of the anticipated Napa Valley College District contract. This 
information must include the required data described below, and sufficient supplemental analysis and 
description as needed to clearly present your position. This information must be submitted with your 
Request for Prequalification. It is your responsibility to make the above-described calculation and determine 
if additional information will be required to demonstrate your ability to perform the project. 

 
Information you must submit includes: 

 
1. Full set of financial statements for your most recent three (3) complete fiscal years, accompanied 

by either an audit or review report by an independent Certified Public Accountant. Compiled or 
internally prepared financial statements will not be accepted. Statements, which are older than six 
(6) months, must be supplemented by internally financial statements, which update the information 
to no more than six (6) months from the date of submission of the Request for Prequalification. 
Such statements must be prepared in accordance with generally accepted accounting principles, 
including all required information disclosures. 

 
2. Letter from a financial institution in support of available lines of credit or other facilities, if you wish 

them to be considered in prequalification. See attached "General Statement of Bank Credit" for 
sample language; Attachment - 1. 
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PART VI. REQUIRED ATTACHMENTS 
 
 

 

Name of Organization (Name must correspond exactly with Contractor's License) 
 

Napa Valley College District  
2277 Napa-Vallejo Hwy 
Napa, CA 94558 

 

The following documents, Attachments 1 through 8, are to be submitted as part of the Request for 
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Attachment 1 
 

BANK CREDIT STATEMENT 
 
 

  (Date) 

 
 

Bank Reference # ------------------------------------------ 
 

Gentlemen: 
 

In connection with the pre-qualification of    

(Name of General Contractor) 
 

Under Section 10160 et seq. of the Public Contract Code to perform contracts with the City, we hereby 
declare that said General Contractor has been extended a line of credit in a total amount not exceeding 
$  , and that such credit will not be withdrawn or reduced without notice to 
the Napa Valley College District. 

 

This letter is signed with the understanding that it is a document to be used by the Napa Valley Community 
College District only for the purpose of determining the financial resources of said General Contractor 
available for use in performing work under contracts, which may be awarded by the Napa Valley College 
District during the term of its prequalification. 

 
This General Statement of Bank Credit supersedes and replaces any General Statement of Bank Credit 
from the same Bank, which may have been filed with the current General Contractor's Statement of 
Experience and Financial Condition and will EXPIRE with the Annual Contractor's Statement of Experience 
and Financial Condition for which the line of credit was issued. 

 
 

-------------------------------------------------------------------- (Name of Bank) 

 
 

-------------------------------------------------------------------- (Address) 
 

-------------------------------------------------------------------- 

 
 

By --------------------------------------------------------------- (Signature of Bank Representative) 

 
 

-------------------------------------------------------------------- (printed name and Title) 

 
 

-------------------------------------------------------------------- (phone) 

 
 

PLEASE NOTE: The above form is optional and may be used to augment your Working Capital or help 
your firm establish a rating when completed by your bank; if they prefer, one with the same provisions 
maybe issued on the bank's own letterhead. 
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Attachment 6 
 

Certification Declaring Applying Organization Has Not Had Surety Finish Work on 
any Project within last Five Years 

 
Exchange this page for a certification declaring that the applying 
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CONTRACTOR INFORMATION 

Firm Name: 

Contact Person: 

Address: 

Phone: 

 

PREQUALIFICATION EVALUATION Evaluation 
 

PART I COMPANY CONTACT INFORMATION, DECLARATION PASS / FAIL 

and AFFIDAVIT 

PART II ESSENTIAL REQUIREMENTS FOR PREQUALIFICATION PASS / FAIL 

PART III ORGANIZATION HISTORY, ORGANIZATION PERFORMANCE, PASS / FAIL 

COMPLIANCE WITH CIVIL AND CRIMINAL LAWS 

PART III Sections B through F PASS / FAIL 

PART III Sections G through H PASS / FAIL 

 
PART IV ORGANIZATION'S EXPERIENCE AND RECENT PASS / FAIL 

CONSTRUCTION PROJECTS COMPLETED 

 
PART V FINANCIAL STABILITY PASS / FAIL 

 
PART VI REQUIRED ATTACHMENTS PASS / FAIL 

 

 

 

 

Contractor MUST PASS ALL PARTS I-VI for be deemed prequalified to bid. To "PASS" any single part, contractor 

MUST PASS all PASS/FAIL questions and MUST obtain the stated passing score when questions are rated rather 

than being PASS/FAIL. 

PREQUALIFICATION DETERMINATION PASS / FAIL 
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Contractor: 

Reviewed by: 

Review Date: 

PART III ORGANIZATION HISTORY, ORGANIZATION PERFORMANCE, 

COMPLIANCE WITH CIVIL AND CRIMINAL LAWS 

Sections B through F 
 

6 How many years has your organization been in business in California as a contractor 

under your present business name and license number? 

less than 3 years = 0 Points 

3 years = 2 Points 

4 years = 
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16 
In the past five years, has your firm made any claim against a project owner concerning 

work on a project or payment for a contract, and filed that claim in court or arbitration? 
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Project A Interview 

Project Name: Date: 

Owner: Spoke to: 
 

 

1



Page 11 of 12 Napa Valley College District – Wine Spectator Wine Education Center  

Request For Prequalification of General Contractors 
 

Prequalification of General 

Contractors Contractor Evaluation 

Form 

Napa Valley College District 

Wine Spectator Wine Education Center 

 

 

 
 
 
 
 
 
 
 
 
 
 

Total Points Project Interview A:  Points 

 

 

For qualification, a passing score of 75 or more points is needed on this Project A Interview. 

Evaluation of Part IV (Project A) PASS / FAIL 
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Project B Interview 

Project Name: Date: 

Owner: Spoke to: 
 

 

1 Are there any outstanding stop notices, liens, or claims by the contractor that are 

currently unresolved on contracts for which notices of completion were recorded more 

than 120 days ago? 
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Total Points Project Interview B:  Points 

 

 

For qualification, a passing score of 75 or more points is needed on this Project B Interview. 

 
 

Contractor: 

Reviewed by: 

Review Date: 

 
 

PART V FINANCIAL STATEMENTS AND SUPPLEMENTAL INFORMATION 
 

Company qualifies per the Financial Equation listed in Part V Rating: 

 
 
 
 

 
 
 
 

 

PART VI REQUIRED ATTACHMENTS 
 

Required attachments included in Prequalification Submittal Rating: 

 
 
 
 

Yes - OK to proceed (Pass) 

Yes - OK to proceed (Pass) 

Evaluation of Part IV (Project B) PASS / FAIL 


