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ESTABLISHING CONDITIONS OF ENROLLMENT 
 
PURPOSE 
 
The purpose of this document is to provide faculty with a systematic process for establishing, 
revising, or renewing any condition on enrollment for either an individual course or educational 
program in accordance with Title 5 regulations and the Napa Valley College Matriculation Plan: 
 
 
BACKGROUND 
 
In 1993, the Governors of the California Community Colleges adopted new and revised Title 5 
regulations to further clarify the requirements for establishing, reviewing, approving, and 
enforcing prerequisites, corequisites, advisories on recommended preparation, and any limitation 
on enrollment for a course or educational program. 
 



LEVELS OF REVIEW (SCRUTINY) 
 
The revised Title 5 regulations require various levels of review (scrutiny) to establish any 
condition on enrollment. These include the following: 
 
Condition on Enrollment Level of Review (Scrutiny) 
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CONDUCTING A CONTENT REVIEW 
 
PURPOSE 
 
All prerequisites, corequisites, and advisories on recommended preparation shall be based on 
content review with additional methods of scrutiny applied depending on the type of prerequisite 
or corequisite being established. 
 
The purpose of content review is to provide faculty with a rigorous, systematic process to 
identify the necessary and appropriate body of knowledge or skills students need to possess prior 
to, or acquire in conjunction with, enrollment in a specified course. 
 
PROCESS 
 
Faculty with expertise in the discipline should complete the following steps: 
 

goo



STEP 3. Compare the Exit Skills for the requisite course and the Entrance Skills for the 
Target Curse. 
 
A. List the comparable Exit Skills of the requisite course on the Content Review Worksheet. 

The faculty should then examine the worksheet to determine if the Entrance Skills are 
met by the requisite course. The question to be raised is, "Are the Exit Skills of the 
requisite course much lower, higher, or much greater than the Entrance Skills of the 
target course?" 

 
In the case of a corequisite course, it should be determined how the material learned in 
the corequisite course is timed so that it is taught prior to the time the knowledge is 
needed in the target course. 

 
B. If the Entrance Skills of the target course are substantively the same as the Exit Skills for 

the requisite course, then the choice is a good one. If the requisite course exit criterion are 
greater or more diverse than the entering expectations of the target course, the faculty 
should consider whether requiring the course as a requisite is justified of if an alternative 
approach might be better. 

 
C. If the Exit Skills do not clearly match the needs by the faculty of the target course, a 

discussion between the groups may be helpful. It may be that differing perceptions about 
the curriculum can be resolved, or that gaps which have been identified in the students 
preparation can be corrected by modifying the curriculum of either the requisite course or 
the target course. 

 
D. Upon completion of the content review by the faculty, the completed worksheet along 

with any other appropriate worksheets will be submitted as part of the Condition on 
Enrollment Record to the division for review, approval and submission to the Curriculum 
Committee. 

 
 
REQUIRED 

 
Completed Condition on Enrollment Record 
 
Completed Content Review Worksheet 
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CONDUCTING A SEQUENTIAL SERIES REVIEW 
 
PURPOSE 
 



 CONDUCTING AN EQUIVALENT UC/CSU COURSE REVIEW 
 
PURPOSE 
 
A pre- or co-requisite may be established provided that, in addition to Content Review, three 
University of California or California State University Campuses can be identified that offer the 
equivalent course with the equivalent prerequisite. This justification is intended for very 
common cases. Examples are standard science class prerequisites or standard foreign language 
classes. Any combination of University of California campuses and California State University 
campuses is acceptable to satisfy this requirement. 
 
PROCESS 
 
Faculty with expertise in the discipline should complete the following steps: 
 
STEP 1: Conduct the content review. 
 

The content review conducted by the faculty must first demonstrate the appropriate match 
between the Exit Skills of the requisite course and the Entrance Skills of the target 
course. 

 
STEP 2. Identify the equivalent target course with the equivalent prerequisite at three UC 
and/or CSU campuses. 
 
A. If you are having difficulty finding three UCICSU courses that have the same 

prerequisites, check with the College Articulation Officer. UC and CSU catalogs are 
location in the Counseling Office and the Transfer Center. 

 
B. Upon completion of the equivalent UCICSU review by the faculty, the completed 

worksheet along with any other appropriate worksheets will be submitted as part of the 
Condition on Enrollment Record to the division for review, approval and submission to 
the Curriculum Committee. 

 
REQUIRED 
 

Completed Condition on Enrollment Record 
 
Completed Content Review Worksheet 
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CONDUCTING A HEALTH AND SAFETY REVIEW 
 
PURPOSE 
 
A pre- or co-requisite may be established provided that the course for which the requisite is 
proposed is one in which the student might endanger his or her own health and safety and that of 
others. The requisite consists of the necessary skills that the student must possess in order to 
protect his or her health and safety or that of others before entering the course. The content 
review needs to identify the health and safety skills necessary for a student to enter a particular 
course rather than the skills or body of knowledge necessary for a student to succeed in the 
course. Disciplines should also review the applicable provisions of the Federal Government's 
Americans with Disabilities Act of 1990 in regard to any requirements that apply specifically to 
students with disabilities and the Federal Vocational Education provisions that relate to students 
with limited English skills. 
 
PROCESS 
 
Faculty with expertise in the discipline should complete the following steps: 
 
STEP 1: Conduct the content review. 
 

The content review conducted by the faculty must first identify the health and safety 
skills necessary for a student to enter the target course. 

 
STEP 2. Conduct the health and safety review. 
 
A. Describe the health and safety pre- or co-requisite. Describe how the student will be able 

to acquire the necessary health and safety skills prior to, or in conjunction with, 
enrollment in the target course. 

 
B. Describe the justification and supporting evidence for this health and safety requisite. 
 
C. Upon completion of the health and safety review by the faculty, the completed worksheet 

along with any other appropriate worksheets will be submitted as part of the Condition on 
Enrollment Record to the division for review, approval and submission to the Curriculum 
Committee. 

 
REQUIRED 
 

Completed Condition on Enrollment Record 
 
Completed Content Review Worksheet 
 
Completed Health and Safety Review Worksheet 
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